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In This Presentation. . .

A NYC DOE & Bowker Partnership Overview
A Data Management Benefits
A Supply Chain Solutions
A PubEaspchool
A Pubnet

A Vendor Portal yPortal)
A Features & Navigation

A Catalog Management Tool (CMT)
A Upload New Catalog
A Upload File Status
A SelfService Enhancements
A ShopDOE.com
A Features & Navigation
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http://www.shopdoe.com/

I NYCDOE Bowker Relationship -

The New York City DOE and Bowker have entered into a
LI NIy SNBR KA LJ U2 -godm otk NdichasifigS 5 |
system migration.

Bowker Services include:
AData Management
ABooks In Print
APubEasypchool
APubnet
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NYCDOE Bowker Relationship
AThe DOE has agreed to outsource the collection and management
2F YSOGFRFOGF G2 . 261SNQa KAIKEe& |
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and maintain book metadata.

AAIl books sold to DOE must be listedivoks In Prinprior to
being uploaded into the FAMIS Vendor Portal.
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Data Management

What can you expect from Bowker?

Bowker will:

A Provideyou with:

AData Submission Guidelines

ASample Excel File Template

AA copy of your Organizational Profile
ATestyour data files
AProvideyou with feedback on data quality
AEstablishregular file frequency with you

ASendyour bibliographic data to NYCDOE .
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Data Management

What Is expected of you?

A Vvalidategd 2 dzNJ 2 NHI YAT I A2y Qa8 LINRFTAf SO

A Provideupdates of organizational changes as they happen (l.e.,
Imprint acquisitions).

A Improveaccuracy and timeliness of bibliographic data submission
to Bowker.

A Submitfiles on a scheduled basis, determining with Bowker the
appropriate frequency.
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Data Management

Validateyour organizational profile.

A Publisher Name

A Ordering Address

A Phone Numbers

A Contacts

A Email

A Website

A Imprints

A Distribution Clients

A ISBN Prefix ,
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" Data Management

Supply aasic

nibliographic data record

90 ¢ 180 days

A ISBN

A Title

A Contributor

A Edition Type

A Format

A Series or Program
A Language

A Grade Range
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orior to publication.

A Status

A Audience

A BISAC Subject Code

A Publication Date

A Publisher/Imprint
Name A Supplier Name

A List Price

A Discount Code
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~ Data Management

Supply acomplete bibliographic data record
as soon as the data becomes available.

A Edition Number A Dimensions

A Volume Number A Weight

A Number within Series A Ship Date

A Number of lllustrations A Related ISBNs
A Age Range A Kit Quantity

A Description A Page Count

A Copyright Date A Running Time
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Data Management

SupplyEnriched Data Elements

ACover Images

A Author Bios
AFirst Chapter
ATableof Contents
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Data Management

AwWSO2NRa Ydzad 0SS f A abefSrkthey gie upl@aded S NX:
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AData should be sent ian electronic file format Excel, ASCII, or ONIX 2.1

AAregular file submission schedukhould be established.

AAbasic bibliographic data recorghould be supplied 90180 daysprior
to publication.

AA complete bibliographic data recordhould be supplied as soon as the
data becomes available.

AAny changesn price, status, discount type or bibliographic datast be
supplied as soon as they occur

AEnriched Data Elementshould be supplied as soon as they are available.
v '
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Supply Chairr PubEasySchool

A PubEaschool offers the DOE instant access to
essential ordering information

A Title Availability
A Stock Levels
A Latest Pricing

€UbEGSY§CHOOL

N

{8) NYC Department Of Edycation Bc')\'/"%?ker

12



Supply Chain Pubnet

APubnethA @ b,/ 5h9Qa 2yS aigz2L
the Department to its vendors via a single EDI

connection.
‘ Pubnet’
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Supply Chain Pubnet

What is EDI?

A Electronic Data Interchange
Computerto-computer communication of business documents

A

A Documents include Purchase Orders, Purchase Order Acknowledgements,
Invoices, Advance Ship Notices.

A

EDI replaces humamadable documents with electronically coded

documents
‘ Pubnet’
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Why UsePubnef?

A Connects publishers with their business customers (B2B)

A One to many relationship

A Web-based interface for small publishers
A Publisher POW 2.®(@bnetOrder Wizard)
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Benefits to NYCDOE

Validation of Vendor Data

A lmprovedaccuracy and timeliness

A Records with same title and author linked
ImprovedPresentation of Titles

A Standardization of Data Fields

A Standard URL links teww.booksinprint.com
Integrated Ordering System

A Up to the minute Vendor Price & Availability

A Single point of connection for all orders

A Order acknowledgement and tracking
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Benefits to the Vendor Community

Positive Impact to your Bottom Line . ..

ANYC DOE book ordering process is more efficient
A Access to the most ufp-date and accurate data

A Latest prices and availability

A Place orders directly from thEAMISportal viaPubEasy Schoaind
Pubnet
A Ultimately increase sales
AwSFOK fft 2F .2¢61SNXQRa Odzau2YSNAB 4.

A More data and merchandising content will result in more sales
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ThevPortalprovides Vendors with the ability to use one wieased application to edit
your account information, view the status of your transactions, download Bids, submit
Invoices and access our new Catalog Management Tool (CMT).

Login Screen

Contracts & Purchasing

12/1/2009 7:48:28 AM

Financial Operations| Mews and Features

| Help Forgot your password? | Register
User 1D
1_ ‘ DSaue UserlD

Password

—

] | 8§Loginl

NYC Department Of Education

Joel I. Klein, Chancellor
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Catalog Management Tool

The CMT offers advanced item submission and self-service catalog management capabilities.
Using this tool, you may now submit multiple items for submission to the Instructional Material
Review Unit (IMRU), update item information directly within the application and view your item

submission status.

Mayor's Office | Divizion of Frnancial Operations | Division of Contracks & Purchasing

INFORMATION
Welcome,
Uszar Profile

SOLICITATIONS

Lownload Schotations

The Yendor Partal (wPartal) is the Dedartment of Educztion’s online management toal for
our vendars, This taol is part of our cngoing effort to improve your vendor experience,
Fare you will find the tools to do business with the Department of Education in an
effective and efficient way. You can now add your organization to our hid lists to receive
notifications when we have a Request for Bids (RFB) or Request for Propcsals (RFPY and
other solicitations. In addition, once registered, you will be able to download solicitations
of interest to you. You may also update your vendor information, setup an e-mail address
ta receive your arders via e-mail, view your orders, and check on delivery instructions,
invoices and payment status, See the Portal News section below for continuing
information about rew vPortal functions and improvements,

Upload Mew Catalag

PORTAL NEWS Q
Reduce your paperwork! In the summer of 2006 the Department of Education implemented
t1e transmission of purchase orders via email for orders, Electronic receipt of purchase
orders will greatly reduce the time ta<en to receive purchase orders, and, in turn, will
expedite invoicing and payments, Sigi-up now by emailing
vendorSetup@scheols.nyc. gow. Flease include your tax 1D number and/or DOE Yendor
rurnber. Thank you.

NYC Department Of Education

Joel I. Klein, Chancellor
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Catalog Management Too

Upload New Catalog

Upload New Catalog

~ Home . Sktatus ~ Help “ Logoff

Upload File%

—— |Texth|:u:|ks t]

select File

[ |[Browse... ][ Subrnit ]

Publisher Template  Publisher Template Appendix  IMRU Guidelines  CMT Reference Guide
Bundle Submission Instructions  Bundle Submission-Price Change Templake  EBillable Rejection Code List
Relist and Price Change 2009

Application Code 01 - Textbook Definition

any book or substitute (including hard-covered books, workbooks, and pupil’s manuals) that a pupil is reguired
to use as a text or text substitute in a particular class or program in the school hefshe legally attends, This
includes dictionaries individually assigned to all pupils, novels assigned on an individual basis, manuals,
workbooks designed ko be writken in and used by pupils, newspapers and news magazines that are
accompanied by a student andjor teacher study guide, and the Ancillary Materials.

Submission Instructions
4 Openup a .xls file from Excel.
4 Under file, click "save as",
4 Ak the bottom of the window, go to the drop down menu labeled "Save as Type".
4 Scroll down, until you see "TXT (Tab Delimited){*. txk)",
4 Select this option and click save.
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I Catalog Management Too| -

Vendor Template

Y .

| [
{%) NYC Department Of Education Bowker.

21



